
Achieve Zen Den Procedure 

In order to ensure all students are in a place for learning, Achieve will be offering a safe space for 

students to practice coping skills to calm down and get them in a place to learn and be successful in class. 

However, in order to ensure that students are using this Zen Den appropriately and not an excuse to 

miss class, the following procedures will be in effect. 
• Students will be allowed to use the Zen Den twice per quarter on a “drop in” basis.  

o If the student needs to use it a third time, they will be admitted into the area, but a meeting 

will be scheduled with parent/guardian, counselor, student, and homeroom teacher in order to ensure 

student’s needs are being adequately met.  

▪ During this meeting, a protocol and individual pass specific to this student will be created.  

▪ If the student needs to use the Zen Den more than 3 times, they MUST be passing all of their 

classes or check in with the teacher of their failing class. 

• The Zen Den will be open from 8:30 am- 2 pm  

o If a student needs to use the Zen Den during class, they will let their teacher know. The teacher 

will refer the student immediately to the counselor.  

o If the student goes directly to the Zen Den during passing period, before/after school, or during 

lunch, the counselor will email the classroom and homeroom teacher.  

o If there is no Zen Den Monitor available, the Zen Den will be closed. 

• When the student signs in, they will be given a coping skills packet and will be required to utilize 

specific coping skills in order to get them in a place where they are ready to engage and learn. They will 

not be permitted to use the Zen Den as a hangout or escape from class. 

o If the student refuses to engage in coping skill acquisition or return to class, parents/guardians 

will be called to pick the student up 

• The student will be allowed a MAXIMUM of 30 minutes (unless otherwise noted and agreed upon) 

o After 30 minutes, the student will complete the form and give it to the Zen Den monitor and sign 

out. 

o The Zen Den Monitor will write the student a pass to return to class. 

o If the student is not ready to return to class after 30 minutes, parent/guardian will be called to 

pick up the student (unless otherwise planned for) 

• We will keep data on times student needs to use the Zen Den, the self-reported level of distress 

prior to and after using the room, as well as providing student with a list of coping strategies for 

student to check off what works and what doesn’t 

• Proper social distancing and COVID-19 safety procedures will be in place. This means if a student 

refuses to follow safety protocols, they will not be permitted in the Zen Den. 

o If the Zen Den cannot safely accommodate students utilizing appropriate social distancing 

protocols, the student will be given the choice to return to class or call home to be picked up. If the 

student returns to class, the Zen Den Monitor will get the student as soon as there is availability. 

• These procedures may be adjusted if we see a need. 
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